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REPORT
FOR THE FORENSIC AUDIT AND REVIEW OF THE OPERATIONS OF
PESTICIDES AND TOXIC CHEMICALS CONTROL BOARD
FOR THE PERIOD JANUARY 1, 2012 TO MAY 31, 2015

We have conducted a forensic audit and review & FPlsticides and Toxic Chemicals Control
Board for the period January 1, 2012 to May 31,5201

The Pesticides and Toxic Chemicals Control Boardresponsible to make available all
documents, records, physical assets, explanateressary to carry out the audit and review.

We conducted our audit and review in accordanck thig scope and objectives stipulated in the
terms of reference. The terms of reference requiraswe plan our audit and review so as to
ensure compliance with laws, regulations and systesfficiency and accountability of
documents and records.

We have identified certain internal control matteompliance issues with Laws and
Regulations and operational deficiencies. Thesdensaare included in the report under the
heading “Letter of Comments”-page 9 to page 20.



Background

The Government of Guyana is reviewing the perforteaand efficiency of publicly
owned entities, statutory bodies, Projects andviies financed by or through public
funds. In this regard, the Government of Guyanadwesmissioned this Forensic Audit
and Review of the Operations of The PesticidesTamilc Chemicals Control Board.

The Pesticides and Toxic Chemicals Control Boar@CG@B), a semi-autonomous
Agency within the Ministry of Agriculture, operatasider the Pesticides and Toxic
Chemicals Control Act 2000 (No. 13 of 2000). Itspipal function is the management
of pesticides and toxic chemicals with specificue®n the manufacturing, importation,
transport, storage, selling, using and advertisinpese chemicals in Guyana.

PTCCB is operated by its permanent Secretariat lwitiarries out the mandatory
responsibilities and the operational and admirtisgapolicies handed down by the
Board of Directors.
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2. Objectives and Scope of the Forensic Audit-Cont’'d

Objectives and scope of the Forensic Audit | Status | Comments

a. Review and examine all financial books and All financial books and records in
records of the entity as required to undertakddone | The Board’s possession were made
such review and to obtain such clarificatians available for verification.

and explanations as may be required| in
relation to such books and records;

b. Review all contracts administration apd Contracts were reviewed to ensure
approval processes in relation to the the terms and conditions attached to
expenditure of funds during the period,; the contract were complied with.

c. Review all material expenditures apd The “Procurement Act 2003” was
contracts made by the entity during theDone | checked and compared with purchase
period and obtain all necessary informatjon decision to ensure compliance.

and explanations as may be required| in
relation to such books and records;

d. Examine all areas, including budgeting, The “Pesticides & Toxic Chemicals
financing, expenditure, management |ofDone | Control Act 2000” and “Procurement
revenue inflows, trade terms, procuremgent Act 2003” (including amendments)
or purchase decisions and supply chain were checked to ensure compliance
management ; with the areas.

e. Examine the entity's assets management The “Pesticides & Toxic Chemicals
system, including its fixed assets, theirDone | Control Act 2000” and “Procurement
disposal, management or deployment; Act 2003” (including amendments)

were checked and compared with the

f. Examine the entity’s marketing, productipn fixed assets management system.

and commissioning policies, systems andDone
agreements to determine their integrity,
efficacy and responsiveness;

g. Examine the entity’s archiving policy both The entity’s archiving policy in
by way of records keeping and as| a relation to records keeping has been
performing asset that yields revenue for the observed and enquired about |to
entity. ensure it is operating satisfactory.




2. Objectives and Scope of the Forensic Audit-Cont’'d

nd

Objectives and scope of the Forensic Audit|  Status Comments
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Key Audit Procedures Applied

The following auditing techniques were used toeewvthe performance and efficiency of
the entity:

* Inspection of documents, records and physical asset
This involved the examination of documents and m#Eco confirm the value,
existence of items purchased, rights and obligatibrspection of physical assets also
confirmed that the assets seen were in existence.

* Observation:
This involved observing a procedure or processdgparformed.

* Inquiry :
This involves seeking information from client’s f§tand or external sources.

* Recalculation:
This consisted of checking the mathematical acquodaddocuments or records and
where appropriate performed through the use of IT.

* Re-performance:
This is the auditor's independent execution of @doces or controls that were
originally performed as part of the entity's introontrol.

* Analytical procedures:
Evaluating and comparing financial and/or non-ficiah data for plausible
relationships. Also included the investigation aentified fluctuations and
relationships that are inconsistent with other vate information or deviated
significantly from predicted amounts.



Executive Summary

During our forensic audit and review of the Pedtsi and Toxic Chemicals Board for the
period January 1, 2012 to March 31, 2015 we nogéethin matters. Below is a list of
some of the major matters:

a. The entity does not have a written mission statémen

b. There are no accounting policies for the approprigdsses of transactions.

c. Lack of segregation of duties.

d. There were deficiencies in the petty cash system.

e. Payments were made for the Ministry of Agriculture.

f. Several contracts were single sourced.

g. Tendering file for contract of the storage bond wasprovided for examination.
h. There were also deficiencies in the Fixed Assettesy.

i. Some computer systems were not password protected.

J.  There were no formal procedures for backing up dathinformation.



Letter of Comments
Objectives/Findings/Recommendations/Client's Commea

Corporate Governance

Findings

1.1  The entity does not have a written mission statémen

1.2  There are no accounting policies for the appropriddsses of transactions.

Recommendations

1.1 The Board of Directors should formulate a missitatesnent for the Entity so as
to guide the vision and objectives of the Entity.

1.2  The Board of Directors should implement approvezbaating policies for all

material classes of transactions. This is to entheaeEntity’s accounting records
are not misstated by using unapproved policies.

Client's Comments

11

1.2

The Board of Directors shall formalise the missstetement for the entity in
keeping with its mandate under the PTCC Act anduReigns and implement
same.

Accounting policies are currently being develd@mnd shall be presented to the
Board of Directors for approval shortly.

Payments and Receipts

a.

Payments

Findings

2.1 There was a lack of segregation of duties with i@gjao the Cash and
Bank System. There is only one staff dealing wébtion. The accountant
was responsible for the preparation of cash boakklreconciliations,
cheque payments, collection of cash and chequedngh@aayments and
depositing cash.

2.2 The petty cash vouchers were not pre numbered.
2.3 Petty cash wasnot balanced off on a regular bgsis independent
person.

2.4 There was no list of payments and no limit to takig of petty cash
expenditure.

2.5 Several payments had less than three quotatioesafgeendix 1).

2.6  Some payment vouchers were not signed by the ChaionDeputy
Chairman (see appendix 2).



Letter of Comments
Objectives/Findings/Recommendations/Client's Commeas - Cont'd

2. Payments and Receipts — Cont'd
a. Payments — Cont'd

Findings — Cont'd
2.7 A number of per diems payments to employeesaidnclude the per
diems printout (see appendix 3).

2.8  Cabinet approval for the attached expenditure widstanding (see
appendix 4).

Recommendations
2.1  The Board should implement systems to ensure afeesegregation of
duties are in place, through hiring of more stafflelegating efficiently.

2.2 Payment vouchers for petty cash should be numbseegentially as
evidence of all vouchers being accounted for.

2.3  The Board should have an independent person todmtae petty cash on
a regular basis to prevent unauthorized use of. cash

2.4  The Board should determine the type of paymenkbetmade from petty
cash and the limits to such payments. This is suenthe proper use of
cash.

2.5 Three quotations should be obtained from supphefsre purchases are
made as this is the requirement of the Procuremeint

2.6

to

2.8 All payments should be signed by the apmopersonnel and attached
with the appropriate source documents. This is enad that control
policies and procedures were properly adhered tahen execution of
payments.

Client's comments

2.1  The Board acknowledges this shortcoming araliigently expanding the
Accounts Department to allow for adequate segregatif duties. The
expansion in staffing will be completed by™8ovember, 2015.

2.2 Management is committed to implementing theomgoendation with
regards to numbering of petty cash vouchers.

2.3 The additional staffing will allow for adequategregation including the
implementation of the above-stated recommendation.

10



Letter of Comments

Objectives/Findings/Recommendations/Client's Commeas - Cont'd

2. Payments and Receipts — Cont'd

a. Payments — Cont'd

Client’'s comments — Cont'd

2.4  Petty cash payment types and limit will be added in the accounting
policy that is being developed. The Board aimaddress this as soon as
possible.

2.5  The Board will ensure that transparency in prement from approved
suppliers is carried out with the relevant quotagibeing requested and
provided.

2.6  Management acknowledges this shortcoming ali@¢eviect the same.

2.7

&

2.8 Management acknowledges this shortcoming and stiengthen its
review systems to ensure all supporting documemtasi attached for all
payments.

b. Receipts

Findings

2.9 Several license forms were not signed by the custdsee appendix 5).

2.10 A number of licenses had no invoice to supporicddeulation of fees (see
appendix 6).

2.11 Several license forms had no invoices and the met®did not sign the
forms (see appendix 7).

2.12 Afew license forms were casted (added) incorraetbylting in an
incorrect charge (see appendix 8).

Recommendations

2.9

to

2.11  License forms should be properippteted by the customer and all
documents must be attached. This is evidence tbaegures according to
the PTCC Act and control policies were properlyeréd to in the
execution of sales.

2.12 An employee other than the license officer ufithobe tasked with

rechecking the forms and ensuring the necessamynuets are attached
and the forms are calculated correctly to ensulesSaystem is effective.

11



Letter of Comments
Objectives/Findings/Recommendations/Client's Commes-Cont'd

2. Payments and Receipts — Cont'd
b. Receipts — cont'd

Client's Comments

2.9

to

2.12 Management acknowledges this shortcoming amdkeeping with
regulatory policy for licenses will not be issuirgny licenses for
applications that are unsigned, lacks invoices amygl other supporting
documentation. In addition, the Board has alraaghtemented the above
stated recommendation with another employee othan the licensing
officer being tasked to review all forms and otkebmitted documents.

3. Related Parties

Findings

There were two (2) payments made for the Ministrgriculture which were requested
by the Minister or Permanent Secretary. These patgrntetaled G$3,799,247 and were
treated as expenditure and not as receivablesafgandix 9).

Recommendation
The Board of Directors should ensure that no paymare made on behalf of other

entities.

Client's Comments
Payments were made as per request for assistaoge the Minister or Permanent

Secretary. However, the Board is taking relevéepssto reduce instances of this nature.

4, Material Expenditure and Contracts
a. Contracts

Finding
4.1 Several contracts had no quotations. See app#0dd

Recommendation
4.1 Management did not follow the procurement polistated in the

Procurement Act2003.

Client's comment
4.1 Management shall ensure that all procuremeniniskeeping with

procurement policy. However, laboratory consumablee specific to the
make and model of the equipment.

12



Letter of Comments
Objectives/Findings/Recommendations/Client's Commes-Cont'd

4, Material Expenditure and Contracts — Cont'd
b. Bids
Finding

4.2  Two Tendering Files were not provided for oxaraination (contract of
the Storage bond and the purchase of the Toyot Hibuble
cab).Therefore, an assessment could not be matte doasis on which
contracts were awarded to contractors; such as:

(@  the bidders fulfilled the required qualification

(b) lowest cost was accepted

(c) Satisfy the administrative requirements of thedndument (GRA,
NIS Compliances, Business Registration and TIN ifieates)

(d)  were properly signed

(e)  conform to the terms and conditions, specificatiand drawings
without material deviations.

Recommendation
4.2 Bids should be properly filed and maintainéeéréfore making it readily

retrievable upon request.

Client's comment

4.2  Tendering files for awards made by the Boaedkapt by the Agency and
were provided for examination. The specific fileging requested
(outside of those kept by the agencies) can be edear provided for
examination by the National Procurement and TeAdkeninistration.

C. Budgets and Accounting Records

Findings

4.3  Budgets were prepared on cash basis while the Eigle®tatements were
prepared on an accrual basis. Some items includedhe financial
statements were not included in the budgets. Taereho reconciliation
could have been done between the actual figuredg@&uigures and the
Financial Statements.

4.4  The Entity does not prepare a trial balance fopanting purposes.
4.5 Journal entries were not posted to the accounhbeta

4.6  Yearly audits are done by the Auditor General @ffitiowever, the Audit
Report for 2014 was not completed.

4.7  Management prepared Income Statement on a mordklg bnd Financial
Statements yearly to submit to the state auditdosvever no Financial
Statements were prepared for the period January @0Way 2015.

13



4.

Letter of Comments

Objectives/Findings/Recommendations/Client's Commes-Cont'd

Material Expenditure and Contracts — Cont'd

C.

Budget and Accounting Records — Cont'd

Recommendations

4.3

4.4

4.5

4.6

4.7

The Entity should re-examinethe current predent of information to
enable reconciliations between Budgets, actualrdguand Financial
Statements.

Trial balance is used to ensure all accourgscaptured and balanced.
Therefore, management should ensure this is impleede This along
with schedules of account balances for the entya will enhance the
financial information system.

Management should ensure all journals aséegddo the account balances.

Follow ups should be doneby The Board to hdwe Audit Report
finalized.

Financial Statements should be prepared tlitdée the audit.

Client’'s comments

4.3

4.4

4.5

4.6

4.7

Management acknowledges this shortcoming alidake necessary steps
to ensure reconciliation between actual and buddegares.

The Board will be implementing accounting seftevon i January, 2016
to enhance and strengthen the financial informadistems. This system
will generate a trial balance.

Journals are posted to the account balancesvevér, management will
take the necessary steps to ensure more visibitytimeliness in doing
same.

The Board has been actively following up witle tAudit Office for the
Audit Report for 2014 financials. The Board is et in receipt of the
finalised report.

Management is committed to providing all docaotagon to facilitating
the audit. However, financial statements for thétg are prepared for
period January — December, (over a 12 month perio@ne was not
prepared for the period January. — May, 2015.

14



Letter of Comments
Objectives/Findings/Recommendations/Client's Commes-Cont'd

4, Material Expenditure and Contracts — Cont'd

d. Fixed Assets

Findings

4.8  The Registrar does not keep a log book of \ehisage.

4.9 Upon physical verification of high valued Fixéddsets, several assets
such as Motor Vehicles and Other Fixed Assets weed by other
Agencies or Departments within the Ministry of Agyiture but were still
on the Fixed Asset Register (refer to appendixdicallb).

4.10 The purchase of a motor vehicle was done mgugstricted tendering
but no approval was given (refer to appendix 11c).

4.11 Several Fixed Assets were not in working comadibut were still on the
Fixed Assets Register (refer to appendix 12).

4.12 A number of expenditure items were wronglegatized as Fixed Assets
(refer to appendix 13).

4.13 Most items of fixed assets had no unique ifieation number.
4.14 There was no nominal ledger maintained foedrifsset categories.

4.15 The Fixed Assets Register did not show Degtieci charged for the year.
Depreciation charged was merged with accumulatpded&tion.

4.16 The Fixed Assets Register for May 31, 2015 mascompleted to include
current depreciation.

Recommendations
4.8  Alog book should be kept for all vehicles aduog to the Motor Vehicle
Policy.

4.9 The Board of Directors should ensure all as®s are not under the
control of the Pesticides and Toxic Chemicals Bdaademoved from the
Fixed Assets Register using the approved procedsiese this is
misstating the accounts.

4.10 The board should ensure the correct procurepaicies are used.
4.11 The Board of Directors should ensure all FiXestets that are not in

working condition are properly disposed of and reew from the
Register.

15



Letter of Comments

Objectives/Findings/Recommendations/Client's Commes-Cont'd

4, Material Expenditure and Contracts — Cont'd

d.

Fixed Assets — Cont'd

Recommendations — Cont'd

4.12

4.13

414

4.15

4.16

The Board should analyze the Register and venadl items that were

wrongly categorized and implement systems to ensdi@es not reoccur.

The Board should label fixed assets with uaiqumbers for identification
purposes.

Nominal ledger for Fixed Asset categories &hdae implemented and
reconciliations should be done between the Regitel the Nominal
Ledger so as to ensure fixed assets are not nadstat

The Fixed Assets Register should show depireciaharged for the year
as a separate item.

Fixed Assets Register should be updated oordhty basis.

Client's comments

4.8

4.9

4.10

411

412

4.13

414

4.15

Management will ensure that vehicle log boolk va kept for all vehicles.

The Board of Directors has reviewed the Fixesteds register and has
approved the transfer and removal of assets natrutheé control of the
Board.

Approval for purchasing was minuted in the ies of the Board of
Directors Meeting.

The Board has already compiled a list of adeetremoval from the Fixed
Asset Register. These items are not in workingditmm. A formal
request will be done shortly.

Management will ensure the implementation wétesms for correct
categorizing of all fixed assets.

Most assets held by the Board are adequatatked with the Board’s
unique identification number; however unmarked #gerare being
addressed.

Nominal ledger will be implemented with thec@enting software in
January 2016.

Management acknowledges this shortcoming aitidimplement with
immediate effect.

16



Letter of Comments

Objectives/Findings/Recommendations/Client's Commes-Cont'd

4, Material Expenditure and Contracts — Cont'd

e.

Records Management System

Findings
4.17 Some computer systems were not password pedtec

4.18 There were no formal procedures for backingata and information.
4.19 No accounting Software was used.

Recommendations

4.17 Management should ensure all computer systempassword protected
so that unauthorized persons do not have accessngitive information.
Also, passwords should be changed frequently.

4.18 Management should put procedures in placesare regular backup of
information is done and stored at a separate lmtao as to prevent loss
of information and data.

4.19 The Board should analyze the cost and benefitsmplementing an
accounting software package.

Client’'s comments
4.17 Management has implemented a password systeati Eomputers as this
was highlighted during the audit.

4.18 Management has established a secure sentemswhich includes cloud
storage for regular backup of information and didmn all computers.

4.19 The Board of Directors has approved the implgation of accounting

software after a review of benefits to our finahsigstems. This will take
effect January 2016.

17



5.

Letter of Comments

Objectives/Findings/Recommendations/Client's Commes-Cont'd

Other Breaches with the Legislation

Findings
Findings on the Legislation compliance for Pes@sidand Toxic Chemicals
Control Act of year 2000 and Amendments:

5.1  The legislation for Pesticides and Toxic Chemi&dard states that the
maximum amount of Board members should not excegdns however
the Board exceeded this requirement.

5.2  There was no documentation from the Minister torapg increase in the
fees of director.

5.3  The legislation requires a Medical Officer to beaat of the Board,
however, this was only implemented in 2014.

5.4  Manufacturing and Research License systems havieeeot established.

5.5  There was not adequate enforcement to ensure chuaild transporting
Pesticides and Toxic Chemicals above 100litresrinfthe Board, Police
and Fire Service.

5.6  Due to the remoteness of some areas and limitedb@uai inspectors,
enforcement activities were limited.

5.7 No legal actions were taken to enforce the legatat Only warning
letters were issued. Also, items were seized atug ‘sale’ made.

5.8 The gazetting of Monocroptophos was not publishethb Ministry of
Legal Affairs.

Recommendations

5.1

to

5.3 The requirements of the PTCC Act sectioh Hktablishment and
Functions of the board must be complied with toilitate the
effectiveness of the Board.

5.4  The Board should implement the systems foniicturing and Research
license so as to have control over these activities

5.5  The Board should have inspectors do more visitseas that have

movements of 100litres or more of chemicals andigdss. The public
should also be notified that this is an offenceniompliance with the
law should be made a criminal offence.

18



Letter of Comments

Objectives/Findings/Recommendations/Client's Commes-Cont'd

5. Other Breaches with the Legislation — Cont'd

Recommendations — Cont'd

5.6

5.7

5.8

Additional inspectors may be needed to ensure mibicent
enforcement.

The Board should ensure that legal proceedingtaie® where necessary
so as to ensure the public is aware of the sevefityot complying with
the legislation(s).

Management should follow up on the gazetting oftenat

Client's comments

5.1
&
5.3

5.2

5.4

5.5

5.6

5.7

5.8

Management agrees that legislative compliascenportant. However,
the Chief Medical Officer has always been a mendjethe Board. In
2014, a representative from the Ministry of Labwas finally appointed
in keeping with legislation.

In keeping with legislation, the remuneratidiaectors is determined by
the Minister. The increase in Director fees wagraped by the Minister
at the Agency specific Ministers meeting.

The Board has implemented the research peegitirements so as to
allow for management of same. The Board is alsopiiacess of
regularizing all manufacturing premises.

The Board is currently expanding its inspectordivision to allow for
management of all areas of the legislation.

The Board is currently expanding its inspectordivision to allow for
management of all areas of the legislation.

The Board will take legal action where necessad in keeping with the
legislation to ensure adherence to the laws.

Management has received the outstanding gadettements and will

continue to ensure that gazetting of other relewsaas under the ACT
and Regulations continue.

19



Letter of Comments
Objectives/Findings/Recommendations/Client's Commes-Cont’d

Payroll

Findings
6.1 Payroll was not approved by the Chairman or Defltgtirman.

6.2 There was no segregation of duties in the payephdtment. The same person
who prepared the payroll also prepared the cheg@paid the staff. This could
result in fraud being perpetrated.

6.3  There was no correspondence to show increase d,643in salary for Dietmar
Chichester.

Recommendations
6.1 Payroll should be signed by Chairman or Def@ltgirman as evidence of
approval to release salaries.

6.2 The Board should delegate tasks to staffisoie there is proper segregation of
duties. This is a control mechanism over the pagydtem to ensure its
effectiveness.

6.3  The Board should ensure proper documentasiemg&ept for all increases in staff
salaries.

Client's Comments
6.1 Management acknowledges this shortcoming alhdmylement with immediate
effect.

6.2  The Board acknowledges this shortcoming amdrisently expanding the
Accounts Department to allow for adequate segregatf duties. The expansion
in staffing will be completed by $0November, 2015.

6.3  Management acknowledges this shortcoming ali@msure secure filing of all
relevant and important documentations.

20



Other Necessary Reporting Information

1.

The Pesticides and Toxic Chemicals Control Boasitbaarry out several functions. There
were breaches of two of the functions in the Pegcand Toxic Chemicals Control Act
which are:

* To consider and determine applications made putgaahis Act and to deal with all
aspects of the importation, manufacture, transportastorage, packaging, preparation
for sale, sale , use and disposal of pesticides@d chemicals and to advise the
Minister on all matters in relation thereto.

Please refer to reference 5.3-5.8.

» To exercise and perform such other functions coafeupon it by or under the Act.
Please refer to reference 5.1 & 5.2.

During the period under review there was no susperef license for registration of a
product.

Two authorized bank accounts were acquired by ten8y. A Current Account and
Business Cash Management Account.

Physical verification of Fixed Assets was done @auaple basis with mostly high value
items. Several findings were observed such as itanike Fixed Asset Register were
expenses, were used by other Agencies and notrikirvgocondition. Please refer to 4.10,
4.12 and 4.13.

The Agency maintains a petty cash imprest systetimaviloat $300,000. The Petty Cash
System had some deficiencies such as, segregdtearties, vouchers are not pre-numbered,
petty cash not balanced off regularly by an indejeaih personnel and no list of payments
and limit to petty cash payments. Please referte?24 for more details.

Revenue System
Revenue is received from the following main sources
» License fees for importing pesticides (3% of CIHU) and toxic chemicals (1.5% of

CIF Value).

1.1  Application form for licenses is prepared by thelagant and the form is signed
by the customer.

1.2  The form is then submitted along with the commeiiaioice to the inspector in
charge of issuing licenses which is vetted by tispector. Checks will also be
made to ensure the chemicals and pesticides anewlie limits and are not
restricted.

1.3  Aninvoice along with the license is prepared. @pplicant then makes the
necessary payments to which a receipt is genebgtélte accountant.

1.4  License takes 24 hours to one working day befaeeid to applicant.

21



Other Necessary Reporting Information — Cont'd

6. Revenue System — Cont'd
« Annual Pest Control Operating Fees (G$200,000)

2.1  Applicant submits their Business Registration Giegte and their National
Identification Card to the Inspector who then megsaa copy. A folder is
maintained for the applicant.

2.2  Aninterview is conducted with the applicant expiag their responsibilities.
Upon satisfaction of the inspector the applicaryspae fee and a receipt along
with a License is generated.

2.3 Thelicense has to be renewed yearly.

e Selling of Import applications and vending formss@B0)
Forms can either be downloaded online or purchéweal fee of G$200.

* Vending License (G$200 for form)
3.1 Applicant completes and submits a Vending Licenppli&ation form.

3.2 Inspector examines the completed form and oncsfigatia vending site
information package is issued.

3.3  Requirements of the package have to be fulfilledistt is done by the inspector
to ensure this.

3.4 Upon satisfaction the vending license is issued.

Information Outstanding

Management was unable to further provide the fathguw

1. Details in relation to the suppliers that were usegl contact information, addresses or
whether they were registered businesses.

2. Details on individuals and companies who smugglezhdcals such as reports on the
incident and charges made.

3. Agreements with the government on restricted chalsiic

4. Registration of products documents.

5. Alisting of all the workshops and seminars hodigdTCCB along with the costs.

6. Listings of experts hired and retained by the Badothg with names of reports produced.

7. Details of revenue analysis with budgeted and &ctua
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Information Outstanding — Cont'd
8. Schedule and documents of any loans taken.
9. Financial Statements submission letters.

10. Details on policies on spending limits e.g. doesAlgency go to the Ministerial Tender
Board or National Tender Board.

11.Details of employees’ employed within the agenayefach year such as names and
designations.

12. Details of vehicles included on the Fixed Assetsteg e.g. persons the vehicle is
assigned to.

13. Details on per diem approval e.g. was the appr@ezdliem policy used.

14. Details on listing of each source of revenue alaith the amount collected for the
period and when the rates were increased.
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